PRENTON HIGH SCHOOL FOR GIRLS
Ma e diffe ve tomorrow
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JOB DESCRIPTION

NJC Scale Band E £26,824 - £28,142 (FTE)
Designation of Science Pay
Post: Technician Scale Actual Salary £18,621 - £19,536 (based on
39 weeks per annum/term time plus one
week and 28.8 hours pw)
Responsible to: Science Subject Lead

All staff at Prenton contribute to our vision and values.
Making a positive difference today to achieve a better tomorrow by:

Providing a safe, happy and respectful school community;

Making students the foundation of our school;

Celebrating and welcoming diversity and equality;

Empowering, challenging and inspiring all in the classroom and beyond;
Creating opportunities where everyone is supported and valued;
Promoting courage, ambition and aspiration.

The staff, governors, students and whole Prenton community will achieve our vision through
our values of:

Trust
Respect
Integrity
Kindness
Endeavour

Key Objectives:

To provide a practical technician service to members of staff in the Science Department through the
preparation and provision of equipment, apparatus and chemicals to enable students to carry out
practical science lessons.

Role Responsibilities

Daily support of teaching and learning.

Assisting teachers with demonstrations and experiments.

Preparing equipment and materials for practical lessons.

Setting out and clearing away equipment and materials.

Preparing, filing and retrieving worksheets.

Shopping for petty cash items.

Managing the conservation of stock levels to ensure the adequate supply of materials

for lessons.

. Demonstrating and advising staff and students on the safe use of equipment and
chemicals.

o To provide technical support for ICT in Science in class, and to assist in its development

and integration into teaching programmes.
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To liaise with the IT Technician to evaluate, familiarise oneself with and install new
software and demonstrate its use.

To liaise with the IT technician over the installation of new hardware and software within

the department.

To assist in entering data into departmental records.

Assisting with the development of new technical initiatives.

Under the direction of the Subject Leader, undertaking development work, relating to
improving the efficiency and effectiveness of science laboratories and curriculum resources.
To ensure continued professional development of practical knowledge, skills and technical
expertise.

Safety

Managing risk assessments (in liaison with teaching staff) on all substances in schemes of
work to ensure the safety of science practicals.

Managing the specialist procedures designed within the current Health and Safety guidelines
to ensure the safe operation of laboratories, storage, labelling and disposal of chemicals,
radioactive substances and microbiological cultures.

General

Monitoring and reporting missing or damaged resources.

Making, repairing and maintaining equipment.

Responsibility as delegated by the Subject Leader — Science for assessing requirements,
requisitioning equipment, materials, chemicals, stationery, liaising with company
representatives and the maintenance of appropriate records.

Undertake any other duties and responsibilities reasonably commensurate with the grading,
as required by the Headteacher.

Additional Duties
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Safeguarding & Child Protection

Prenton High School for Girls is committed to safeguarding and promoting the welfare
of children and young people and expects all staff to share this commitment and adhere
to, and comply with, the School’s Safeguarding and Child Protection policy and
procedures at all times.

Health & Safety

All staff at Prenton High School for Girls are required to remain vigilant, observe all
relevant Health and Safety policies and procedures, take reasonable care of their own
and others’ Health and Safety, report all accidents and incidents, raise concerns through
their line managers, and the Health & Safety Manager.

Equality & Diversity

All staff at Prenton High School for Girls are expected to promote equality of opportunity
for all students and staff, both current and prospective, and to support an environment
that values diversity.

Data Protection

All staff at Prenton High School for Girls have a responsibility to ensure that data they
are responsible for is accurate and appropriate to the needs of the School, and that they
are responsible for ensuring any personal data processed for any purpose or purposes
in connection with their role at the School, shall not be kept for longer than is necessary
for that purpose or those purposes in accordance with Data Protection and GDPR 2018.



